
Our Shepherd Lutheran School 

9201 East County Road 100 N 

Avon, Indiana 46123 

317-271-9100 
(Grades Preschool-8) 

 
He loves righteousness and justice; the earth is full of the steadfast love of the LORD. – Psalm 33:5 

 

Mission Statement 

The mission of Our Shepherd Lutheran School is to joyfully share the Gospel to build 

and nurture Christ’s children by educating them for life on earth and into eternity.  

 

PURPOSE STATEMENT 

The purpose of Our Shepherd Lutheran School is to serve as a part of the ministry of the 

congregation to provide a quality education for God’s children and to support parents as 

they fulfill their role to nurture their children as they develop spiritually, intellectually, 

physically, emotionally, and socially. 

 

In partnership with parents we will provide an environment so that God’s children will 

develop 

1. SPIRITUALLY – knowing in faith the redeeming grace of God through Christ’s 

death and resurrection and growing into a loving relationship of service to Him. 

2. INTELLECTUALLY– acquiring knowledge and understanding of God’s world so 

that they may develop talents and skills for responsible Christian living and service. 

3. PHYSICALLY – treating our bodies as temples of the Holy Spirit through regular 

exercise and proper nutrition. 

4. SOCIALLY – learning to relate to, interact with, accept and respect all of God’s 

creation. 

5. EMOTIONALLY – learning to recognize themselves as children of God, persons of 

worth, made by God in His image. 

 

OBJECTIVIES & GOALS FOR THE SCHOOL 

 

 To provide a safe, clean, and attractive environment; 

 

 To offer and rotate materials according to the children’s needs; 

 

 To lead the children to believe in and talk with God. To show the children the love of 

Jesus by nurturing the whole child; 

 

 To help the children become aware of and have an interest in the world around them; 

    

 To provide the children many opportunities to show love and concern for others; 

 

 To help the children develop desirable speech habits and build their vocabulary; 
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 To provide the children with an opportunity to work with all kinds of materials in 

order to foster creative expression; 

 

 To encourage the children to develop a positive attitude toward teachers, school, and 

learning; 

 

 To keep parents informed about the program; 

 

 To build a sense of trust, autonomy, and initiative in the children; 

 

 To bring parents and children closer together through Christian activities; 

 

ACCREDITATION 

Our Shepherd Lutheran School is a state and nationally accredited Christian school for 

grades PS-8, maintained and supported by Our Shepherd Lutheran Church. National 

accreditation is with NLSA (National Lutheran School Accreditation), and the school is 

also accredited with the state of Indiana. Our Shepherd is one of over 2000 Lutheran 

schools in the United States and one of over 60 Lutheran schools in the state of Indiana.   

 

ADMINISTRATION 

Our Shepherd Lutheran School is owned and operated by the members of Our Shepherd 

Lutheran Church. Final authority for all decisions of policy and property is vested to the 

congregation. The School Board administers the affairs of the school. The Board meets 

monthly and schedules special meetings as needed. 

 

While the School Board establishes policy, it delegates to the principal the execution and 

administration of policy. Questions or concerns regarding school policy or administration 

of school operations are to be directed to the principal. 

 

ATTENDANCE 

In accordance with state laws, all pupils are held to regular and punctual attendance. All 

absences from school will be considered unexcused until proper notification excusing 

your child has been received. Personal illness of the child, a death in the family, 

participation at a state fair event, or being a statehouse page constitutes an excused 

absence. When a student is absence from school for a reason other than the four listed 

above, the absence is considered unexcused 

 

Parents are to call the school office before 9:00 A.M. on the day of the absence.  If you 

do not notify the school office by 9:00 A.M. you will be contacted to explain the absence.   

 

1. A child who is absent must bring a written excuse upon returning to school.  

This excuse must be signed by a parent or medical professional stating the 

reason for the absence. 

 

2. Pupils planning to be gone for vacation and/or extended periods of time (two 

or more days) must fill out an extended absence form at least one week in 
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advance, requiring written consent from the classroom teacher and the 

principal. Teachers may not be able to give work ahead of time. 

 

3. A child whose absence is considered excused will have the same number of 

days to make up work as days absent. (If he misses two days he has two days 

after the return to complete that work). Teachers will assign make-up work 

after the child returns. 

 

4. Students with unexcused absences will be required to take all tests and turn in 

all assignments the day of their return. Credit will only be given for 

assignments and tests turned in on that day. 

 

5. Students returning from an absence of 3 or more days may be required to stay 

after school with the teacher to help catch up the missing work from the 

absence. 

 

6. Students arriving after 11:00 A.M. or who leave prior to 12:30 P.M. will be 

marked ½-day absent. 

 

7. 8th-grade students who are shadowing at a high school will not be marked 

absent. 

 

8. Students having perfect attendance will be recognized at the end of each 

trimester and at the end of the school year. 

 

9. 20 or more absences constitutes serious absenteeism and may result in the 

student not being promoted to the next grade.  

 

BIRTHDAYS 

Students may certainly celebrate their birthdays by bringing treats. The date should be 

previously approved by the teacher. The teacher will notify parents of students with 

allergies so they are able to provide a safe alternative. Snacks or treats brought in without 

prior permission from teacher will not be distributed.  Soda and candy are discouraged. 

Student and staff birthdays are included in the morning announcements. 
 

Students are not allowed to pass out party invitations at school unless every child in the 

class is invited.  

 

BULLYING 
Bullying means: overt, repeated acts or gestures, including: 1) verbal or written 

communications transmitted; 2) physical acts committed; or 3) any other behaviors 

committed; by a student or group of students against another student with the intent to 

harass, ridicule, humiliate, intimidate, or harm the other student. Cyberbullying is 

harassment via text, email, voicemail, instant messaging, photo messaging, or other 

electronic form. 
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Bullying Prevention Policy: 

1) The principal and/or the classroom teacher will conduct bullying prevention 

instruction at least once a year. The date of the instruction must be kept on file. 

2) All students will be asked to report to an adult any bullying that they see or hear 

about during school and school functions. 

3) Bullying victims will be instructed to tell the bully to stop. If the bullying 

behavior does not stop, the victim must report the behavior to an adult. 

4) The adult will be responsible for informing the principal and/or the classroom 

teacher. 

5) All reports of bullying received by the principal and/or the classroom teacher will 

be conveyed to the parent of the bully and parent of the bully victim by phone call 

or e-mail. 

6) After completion of an investigation into the reported bullying, the bullying 

behavior will be disciplined according to the procedure below and Our 

Shepherd’s Student Behavior policy. 

Bullying Disciplinary Procedures: 

1) When the problem first occurs, the teacher will ask the pupil to correct his or her 

behavior. 

2) If talking to the pupil is not successful, appropriate disciplinary measures will be 

taken (i.e. loss of recess, privileges, detention, etc.). 

3) If the problem persists, the family of the pupil and the principal will meet and 

discuss the situation to take appropriate action. 

4) If the family and the principal are not successful at correcting the behavior, the 

pastor and a School Board representative will be called to help work with the 

child and his or her parents. 

5) Based on the severity of the infraction, the principal may impose an immediate 

suspension at any time. 

6) If suspensions and accompanying parent-child-teacher agreements are not 

successful, the principal will recommend the expulsion of the child from this 

school. If the parent feels the expulsion is unjust, they may appeal the action to 

the School Board for a final decision. 

CHAPEL 

Chapel is held on Wednesdays at 8:45 am. This is a special time to gather together as a 

whole school to worship together and is led by our pastors and school staff. We 

encourage parents to join us for this time of worship.  

 

CHURCH AND SUNDAY SCHOOL ATTENDANCE 

Religion classes in school during the week are no substitute for Sunday worship. It is 

expected that children will attend services regularly with their parents. We expect our 

member families to worship faithfully at Our Shepherd, and our non-member families to 

worship at a church of their choice. Each teacher keeps a record of every child’s worship 
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attendance. Families who become delinquent in this area will be reminded of their 

responsibilities during the various parent-teacher conferences. Special recognition is 

given to students for faithful worship attendance at the end of the school year. 

 

CLASS SCHEDULE 

Preschool:  Monday, Wednesday & Friday 8:30 am-11:30 am OR 

   Monday-Friday 8:30 am-11:30 OR 8:30 am-3:25 pm 

Pre-Kindergarten Monday-Friday 8:30 am-11:30 am OR 

   Monday-Friday 8:30 am-3:25 pm 

Kindergarten  Monday-Friday 8:30 am–3:25 pm 

Grades 1-8  Monday-Friday 8:30 am–3:30 pm 

 

COMMMUNICATION 

We consider ourselves partners with you in ministering to your children. Therefore we 

make every effort to communicate with families at Our Shepherd about your child(ren) 

and about the happenings in school in general. We will be using the following regular 

vehicles to communicate with you. In addition, we will also attempt to maintain 

communication on an informal basis.  

 

Ram News: This newsletter will be e-mailed home on the last day of each week of 

school. It will share news and activities from the current week, highlight the next week’s 

activities, and serve to communicate necessary school information. This is our primary 

method of communication with parents and should be read each week. It can also be 

found on our website.  

 

Classroom Newsletters: Additional information, specific to each classroom, will be sent 

home along with Ram News and/or posted on a teacher webpage. 

 

Parent-Teacher Conferences: After the midpoint of the first trimester, parents and 

teachers will meet to discuss each child’s academic, behavioral, and spiritual growth. 

Both daytime and evening appointments will be available. For other conference needs 

throughout the school year, contact may be made to or from individual teachers. Teachers 

will not leave class for a call or conference except for an emergency.  

 

Other Teacher-Parent Communication: The teachers will report to parents in a variety 

of ways in addition to the formal conferences and reports. Phone calls, notes home, e-

mail, and informal conferences are common methods of sharing information that can help 

in our cooperative effort. Parents are encouraged to use these same methods to 

communicate with teachers so that we can better achieve common goals. 

 

CUMULATIVE RECORDS  

Cumulative records are maintained for each child. Teachers are responsible for recording 

test results, grades, behavior, and family records. These records are confidential and will 

be filed in the school office. Health records are also maintained in the nurse’s office. 

A parent or legal guardian shall be permitted to review their child’s records within fifteen 

school days after the request has been made to the principal. Records will not be released 
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except to transfer to another school, and no school records will be released until all 

financial obligations are met. An education record as defined by Indiana law is 

information recorded by the school and concerns a student who is or was enrolled in the 

school. This includes but is not limited to grades, attendance, disciplinary records 

(suspension/expulsion), immunization records, and birth certificate. 

 

CURRICULUM 

In keeping with the purpose of Our Shepherd Lutheran School, the curriculum is based 

on the Word of God. Religion is not a segregated subject in the day’s work; rather, its 

influence permeates and gives substance to all other subject areas. The curricular areas 

are emphasized and taught with a progressive, hands-on, standards-based approach. The 

courses are taught with state approved, current textbooks, software, and support 

materials. Developmentally appropriate programs are used, with modifications for 

children with special needs or learning differences. Innovative teaching strategies, 

techniques, and programs are encouraged, shared and implemented. Technology and 

computer literacy are integrated into the curriculum. In keeping with a Christian 

philosophy of education and with regard to requirements of the state of Indiana, children 

receive a thorough education in the following areas: 
 

Art     Religion    Computer 

Handwriting   Language Arts/English  Mathematics/Algebra 

Memory Work   Music     Physical Education  

Reading   Science    Social Studies 

Spelling   Health     Spanish 

 

The above subjects are not necessarily scheduled each day. Some are included in unit 

studies taught periodically. 

 

DAMAGES 

Students are required to reimburse the school for the loss or damage to property or 

textbooks. Students will also be held responsible for school equipment, furniture, 

facilities, and staff property that is carelessly or deliberately damaged, defaced, or 

marred.  

 

DISMISSAL 

A student will not be dismissed to anyone except a parent or someone designated by the 

parents to take the child home. If it becomes necessary for someone other than a 

designated person to pick up the child, the parent must notify the school office through a 

written note or phone call. Photo ID will be checked before releasing the student. 

 

Pickup is expected to be prompt. Pre-kindergarten and kindergarten students will be 

taken to extended care if not picked up by 3:30. Grade 1-8 students not picked up within 

15 minutes after dismissal time will be taken to extended care until a parent or emergency 

guardian arrives; parents will be billed for the time the child is in extended care. Specific 

arrangements and traffic patterns for pickup will be developed by the principal and 

teachers and distributed to parents. 
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DRESS CODE/APPEARANCE STANDARD 

Philosophy: The students of Our Shepherd Lutheran School should give witness of 

their Christian faith and training in matters of dress and conduct. We expect our students, 

under the guidance of their parents, to exercise good judgment in the clothing they wear 

and in their personal grooming. Cleanliness, neatness, modesty, and common sense go a 

long way toward fulfilling dress expectations. The objective of the dress code is to aid the 

parents with minimal guidelines. Our goal is to enable students to choose to dress in a 

manner that shows respect and pride in oneself. 

Guidelines: The following guidelines have been established for the comfort, safety,  

  and health of the students. 

1. Comfort: Students should be comfortable while carrying on normal school 

activities. Please consider length and fullness of skirts and the nature of blouse or 

sweater necklines for older students. Appropriate footwear must be worn at all 

times. Inappropriate footwear includes shoes or sandals without backs including 

flip-flops and Crocs, strapless shoes, and platform shoes. 

2. Modesty: Tank tops, halter-tops, off-shoulder tops, sheer tops, and bare midriffs 

are not permitted. Bra straps and bands should not be seen through shirts. 

Leggings are not to be worn as pants, but only under an appropriate-length skirt, 

dress, or tunic top. All shorts and skirts must be no shorter than finger-tip length 

when arms are hanging comfortably at the side. 

3. Health:  Proper outdoor attire (jackets, mittens, hats, and boots) should be worn 

when appropriate. Outdoor attire may not be worn indoors. 

4. Proper Fit and Neatness:  Students’ dress and total appearance should be neat, 

clean, and in good repair. Ragged or frayed clothing or clothing with holes is 

prohibited. All pants must be worn at the waist and may not drag on the floor. 

5. Good Taste: Clothing may not have words, logos, phrases, symbols, or pictures 

that contradict what Christians profess. Clothing with symbols and/or names of 

liquor, beer, tobacco, drugs, or disruptive behavior are prohibited.   

6. Hairstyles: Hair should be above the collar for boys and at a length for girls that 

will not create difficulties during the school day. Unusual hairstyles or hair 

coloring are not permitted unless approved in advance by the principal. 

7. Chapel Days: On Wednesday chapel days students are not permitted to wear t-

shirts or jeans. Polo shirts or collared shirts or blouses are appropriate along with 

khaki pants/shorts/skirt or similar. Dressing up in not required but is certainly 

permissible.   

8. School-Sponsored Activities: Students attending after-school and school-

sponsored functions must conform to the dress code policy unless the principal 

has given special permission for those functions. 

 

Application: These guidelines cannot be so specific that interpretations are unnecessary. We 

welcome parents’ opinions, but the principal will exercise final judgment in the 

application of the guidelines. It is our desire that parents will work with the school in 

helping our children to set good examples in their dress and their behavior. 

Due to rapid changes in fashion and fads, Our Shepherd Lutheran School further reserves 

the right to disallow any other clothing that is deemed inappropriate for school wear. 
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Written notice to this effect will be given if necessary. Parents are encouraged to contact 

their child's teacher before investing in questionable clothing. 

 The faculty reserves the right to review student appearance to deal with students who 

have not exercised good judgment regarding their appearance. 

 In the event that a student is inappropriately dressed, the following steps will be taken: 

1. First offense: The teacher will ask the student not to wear that clothing again (if 

extremely inappropriate, parents may be asked to bring a change of clothing 

immediately). The teacher will send a note home to parents. 

2. Second offense: The student’s parents will be called, informed of the situation, and 

asked to bring a change of clothes. 

3. Wearing inappropriate clothes on chapel days will be handled as a discipline issue. 

 

ELIGIBILITY 

If a student participating in an extra-curricular activity fails to perform (attitudes, grades, 

behavior) to his/her known potential, he/she is subject to probation and/or suspension 

from that activity.  The decision will be made in conjunction with the parent, homeroom 

teacher and principal.  If a child is absent from school for three or more hours on a 

practice or game day, he/she may not participate in that afternoon’s or evening’s 

activity without permission from the principal. 

 

NON-DISCRIMINATION POLICY 

Our Shepherd Lutheran School admits students of any race, color, nationality or ethnic 

origin with all rights, privileges, programs, and activities generally accorded or made 

available to students of the school.  It does not discriminate on the basis of race, color, 

nationality or ethnic origin in administration of educational policies, admission policies, 

athletics, or other school administered programs. 

 

ENROLLMENT PERIODS 

Members of Our Shepherd Lutheran Church and returning students and siblings may 

begin enrollment for the following school year in January. Open enrollment will begin on 

February 1. 

 

FIELD TRIPS 

To enlarge a child’s understanding of the world, the school schedules field trips suited to 

the age, interests, and educational needs of the children. Parents are notified of the date, 

time, and place of the trip in advance. Transportation is accomplished by car pools. Only 

children enrolled in the appropriate class or classes are permitted to participate on field 

trips.   

 

For all field trips, students must wear an Our Shepherd shirt and appropriate shorts, pants, 

or skirts. 5th-8th graders will be given dress guidelines by the teachers. 

 

Parents may volunteer to drive children on field trips or accompany children on the trip 

itself. The classroom teacher will decide which parents shall participate, subject to the 

oversight and consent of the principal. Drivers must have background checks completed. 
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Rules for drivers are as follows: 

1. In accordance with state law, children under the age of 4 must be in a car seat.  

Children aged 4-7 will require a booster seat. All other children must be in a seat belt 

for the entire trip. Parents whose vehicles are not equipped with seat belts will not be 

allowed to drive. Children under the age of 13 must not be placed in any seats 

equipped with airbags. Younger children should be placed in rear seats. 

2. Each field trip driver must: 

 have a valid operator’s license and appropriate auto insurance and must 

file his or her driver’s license number and insurance information with the 

school office before being allowed to drive. 

 abide by the rules of the road and all applicable federal, state, and local 

laws.   

 never leave children unattended in a vehicle. 

 pull off the road and stop the vehicle if a disturbance occurs. 

 verify the safety of all children in the vehicle before leaving the school 

parking lot. 

 always lock all doors. 

 never talk on the phone or text while driving. 

 drive directly to the destination and back to school without unscheduled 

stops for food or drink. 

 

GRADING SYSTEM  

The grading system for the elementary grades is as follows: 

A+ 100  B+ 92-91  C+ 83-82  D+ 74-73 

A   99-95  B   90-86  C   81-77  D   72-68 F 65-0  

A-  94-93  B-  85-84  C-  76-75  D-  67-66 

 

Students in grades 5 through 8 are recognized each trimester for high grades by being 

named to the High Honor Roll (4.0-3.5 GPA) or Honor Roll (3.49-3.0 GPA). 

 

Grades may be checked via RenWeb, and progress reports will be sent out mid-trimester 

and at the end of the trimester. 

 

GYM & PE  

 Gym attendance is required for all students except by doctor’s or parental 

excuse. There is a one-week limit on parental excuses, and they must be for 

health reasons only.  

 Students excused from gym classes are responsible for all concepts and 

written work. Any prolonged injuries or medical excuse may require students 

to do research on related physical education topics. Those students excused 

may be given other responsibilities or reassigned to other programs at the 

discretion of the teacher. 

 Students in grades 5-8 must wear the required gym uniform. 

 No equipment is to be used unless permission is given and supervision is 

available. 
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HEALTH AND SAFETY 

 

 Immunizations 

 Indiana state law requires that each child have a current immunization record, 

 including dates immunizations were given, signed by a physician, on file. 

 Immunization forms are due the first  week of school. 

    

Illness 

Parents should not bring sick children to school. If a child has been placed on 

 medication, the parent should make certain the child has been on the medication 

 for at least 24 hours before bringing the child to school. The child must be free of 

 fever for 24 hours (without the aid of medicine) before returning to school. This is 

 for the benefit and protection of other children and school staff.  

 

Absences Due to Illness; Notification 

If a child will be absent for any reason, a parent must contact the school office 

(271-9100) by 9:00 A.M.  In case of emergency, the child’s teacher will attempt 

to contact the child’s parents. If a parent can’t be reached, the emergency contact 

will be called. 

 
Allergy Management and Prevention  
All children with allergies must have a completed a Food Allergy and 

Anaphylaxis Emergency Care Plan submitted prior to the first day of school. All 

teachers and staff will be made aware of students with allergies.  Teachers and 

staff are trained on how to use an Epi-pen and recognize signs and symptoms of 

anaphylaxis.  Teachers will carry an emergency bag containing a first aid kit, 

emergency contact forms, Epi-pens, etc. in case of an emergency. Snacks/treats 

brought in to school require prior permission from the classroom teacher. 

Teachers will notify parents of students with allergies so that they can provide a 

safe alternative. Snacks or treats brought in without prior permission from teacher 

will not be distributed. 
 

Medication 

Any necessary prescription or over-the-counter medication, including cough 

drops, must be in its original container and delivered to the school office. A parent 

must also complete a medication form in the school office. 

 

First Aid  

Each teacher has minor first aid supplies in the classroom. Other first aid supplies 

are kept in the school office. In the event of an accident, the teacher shall attempt 

to contact the parent as well as inform the principal. If a parent cannot be reached, 

the emergency contact listed will be contacted. In any situation except for minor 

scratches or bruises, school personnel will contact the parent so that parents are 

aware of the accident and can take further action if appropriate. Personnel will file 

a written report of the accident in the school office.  
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Head Lice 

If a teacher or other school personnel believe that head lice are present on a 

student, that student will have his/her head checked by the school nurse or school 

secretary. If lice are found, the following procedures will take place: 

 

 All of the classmates of the student will be checked as well as any 

siblings. 

 The child will be sent home with treatment instructions from the Centers 

for Disease Control (CDC) and/or the Hendricks County Health 

Department (HCHD). 

 Based on guidance received from the HCHD, the parents will be strongly 

encouraged to use a prescription treatment, either Natroba™ or Sklice®, 

as these medications kill eggs as well. 

 The student will be rechecked before being allowed to return to class after 

treatment to ensure there are no live lice. 

 In accordance with the CDC, students are not required to be nit-free to 

return to school as long as no live lice are found. 

 The school reserves the right to check the head of a student for up to a 

week after return. 

 Notification will be sent home to parents in a class if two or more students 

in that class are sent home. No names will be used. 

 

 

HOME/SCHOOL CONCERNS 

We as Christian people are encouraged to use the Matthew 18 “Chain of Command” for 

any and all concerns: 

 

1. Speak first with the teacher or person involved to discuss the area of concern. 

2. If this does not resolve the problem, make an appointment with the principal to 

arrange a conference between parent, teacher/person, and principal about your 

concern. 

3. If things are not satisfactorily solved, then speak with the chair of the School Board.  

4. As the last step, please speak with the pastor. 

 

HOMEWORK POLICY 

Each teacher will make a homework policy appropriate for his or her students. This 

policy will be communicated to students and families at the beginning of the school year. 

 

NOTE:  In order to help teach responsibility, students will not be allowed to call  

               home for the parent to deliver the late assignment. 

 

LUNCH 

The lunch program is a partnership with Avon Community School Corporation. Our 

Shepherd students are able to purchase the same lunches that Avon elementary school 

students have. A hot lunch costs $3.15 and includes a choice of entrée (entrée of the day, 

vegetarian entrée, PB&J, or chef salad), vegetable, fruit, and milk. Milk is also available 
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for $.50 a carton. The Corporation manages lunch accounts, but you may make payments 

in the school office. Please contact the school office for more information if you believe 

your student may qualify for free or reduced-price lunches.  

 

MUSIC 

Your child’s participation in designated, special school sponsored events is an indication 

of the strength of our partnership and your support of Our Shepherd Lutheran School.  

Events typically include participation in choir, school fairs, and plays. Each grade, or 

combination of grade levels, is included in the School Choir Singing Schedule that will be 

sent home at the beginning of each school year. Please mark those dates on your 

calendars as the children are expected to participate when their choir sings. If there is 

some reason that they cannot attend, a written note of explanation should be returned to 

the teacher in charge. 

 

NEW STUDENT ENROLLMENTS 

New students will be assigned to grade levels at Our Shepherd Lutheran School 

according to the following ages: 

 Preschool students  3 years old by time of registration 

 Pre-Kindergarten  4 years old by August 1 

 Kindergarten   5 years old by August 1 

 Grade 1   6 years old by August 1 

Students in grades 2-8 must provide any requested student records before enrollment and 

placement is finalized. Students in preschool and pre-kindergarten must be potty-trained 

and able to take care of their own bathroom needs; no pull-ups are allowed. 

 

PARENTS, DEFINITION OF 

School policies regarding actions or responsibilities of a parent shall be construed as 

referring to a student’s parents or permanent legal guardian. 

 

RETURNED CHECKS 

Any check returned for insufficient funds will be assessed a $40 fee. 

 

SCHOOL CLOSINGS 

The principal determines school closings or two-hour delays due to inclement weather. If 

school is closed all school activities are canceled for that day. If school is closed, 

Extended Care will be closed.  If school is delayed two hours, Extended Care will also 

delay opening two hours.  

 

Weather related school closings are announced, if possible, on the following stations and 

their corresponding websites: WTTV (ch. 4), WRTV (ch. 6), WISH (ch. 8), WTHR (ch. 

13), and WXIN (ch. 59). 

 

SCHOOL SAFETY 

As part of the church and school security plan, surveillance cameras are located at key 

areas of the building. They do not record audio, and the footage can only be viewed by 

specifically designated people for security reasons. 
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An emergency action plan for the school is in the principal’s office. It is regularly 

reviewed and updated. 

 

Seclusion and Restraint Plan Notice 

Our Shepherd Lutheran School believes a safe and healthy environment should be 

provided in which all children can learn, develop, and participate in instructional 

programs that promote high levels of academic achievement. As an Indiana-accredited 

non-public school, state law requires that our school have a Seclusion and Restraint Plan. 

The purpose of the plan is to insure that all students and staff are safe in school, and that 

students who may have behavior crises are free from inappropriate use of seclusion or 

restraint. Parents can access a full copy of our school’s plan by request in the school 

office. 

 

STUDENT BEHAVIOR 

To provide a congenial environment conducive to high student achievement, Our 

Shepherd Lutheran School expects each student to develop character traits that exemplify 

the Christian life and enhance the child’s self-esteem and sociability. The staff and board 

of Our Shepherd believe that students living their faith will exhibit self-control. While 

children are at school, whether for regular attendance or for special events, they are to 

respect all schoolteachers and other church and school personnel, (i.e., principal, pastors, 

aides, extended care workers, secretaries), as their God-appointed guardians. 

      

Your child’s classroom teacher will communicate classroom behaviors, benefits, and 

consequences. Children are expected to be quiet while the teacher is instructing, to 

complete schoolwork quietly, and to respond obediently to the directions of the teacher.  

Teachers and other staff emphasize positive recognition of good behavior, 

acknowledging successful efforts of students to conduct themselves in an exemplary 

manner.  

 

All students will be expected to follow principles that prepare them for lifelong success: 

honesty, trustworthiness, working to reach their highest possible levels of achievement, 

listening actively, and thinking of others. 

 

1. Students must walk, not run, on school property except when explicitly permitted 

during recess and other designated activities. 

 

2. Students must keep to the right in hallways. 

 

3. Students must remain on school grounds throughout the school day and while 

enrolled in extended care. 

 

The following are strictly forbidden and will not be tolerated: 
1. Aggressive behavior, horseplay, fighting, violence or use of force against 

students, school or church staff, or visitors.  
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2. Nuisance items such as squirt guns, cap pistols, and other toys should not be 

brought to school. Such items will be confiscated.  Dangerous or addictive items 

such as alcohol, tobacco, controlled substances, firearms, knives, lighters, and 

matches will also be confiscated, and the possession of such items will result in 

suspension and/or expulsion from Our Shepherd. 

 

3. Inappropriate expressions of affection. 

 

4. Deliberately damaging school property or that of other students  

 

5. Stealing school property or that of other students.  

 

6. Students may not carry or use cell phones, pagers, or similar devices on school 

grounds without permission from the teacher. These are to remain turned off in 

the child’s backpack if they are at school. Such items will be confiscated if they 

are seen or heard and returned to the student’s parent. 

 

7. Gum chewing is a hindrance to proper maintenance of floors, furniture, books, 

etc., and therefore is not permitted at any time. 

    

8. Using force, noise, coercion, threat, intimidation, fear, passive resistance or other 

comparable conduct to interfere with school purposes, or urging other students to 

engage in such conduct. 

 

9. Gang activities, clothing, or accessories. 

 

10. Engaging in an activity forbidden by the laws of the state of Indiana  

 

Individual teachers may develop more detailed classroom rules in consultation with the 

principal. 

   

Unfortunately, because of sinful human nature, there are occasions when a child fails to 

achieve a sufficient level of self-discipline to function effectively in the classroom.  

Repeated violations of classroom rules make learning difficult both for the misbehaving 

student and for others in the class.  Subject to teacher discretion, Our Shepherd maintains 

the following procedures of response to student discipline problems: 

 

1.  Parents will be notified of the student's behavior through a note, e-mail, or call. 

 

2.  If a student continues modeling inappropriate behavior, it may result in lunch isolation 

or a 45 minute detention, to be served as soon as possible from 3:30-4:15.  A detention 

notice will be sent home with the time and date. Parents will be responsible for picking 

up their child.  Students not picked up by the end of detention will be sent to extended 

care at parents' expense. 
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3.  Additional occurrences between a student and any teacher which the student fails to 

address may result in a meeting which will be scheduled with the teacher, parents, and 

principal.  Possible consequences and solutions will be discussed at this time. 

 

*These above steps may not be followed in order if it is deemed that moving to more 

immediate consequences is needed.  Also, notices that are sent home need to be signed 

and sent back to school the next day. 

 

In extreme cases where the teacher and administrator believe that a student’s behavior is 

actively detrimental to self or others, the student will be removed from the classroom and 

immediately suspended for the day or until the parents, teacher, and principal can meet 

and come to a solution. 

 

To ensure the safety of all students and protect them from emotional harm, the principal, 

upon recommendation by the teacher and after consultation with the parents, may expel a 

student for the remainder of the school year for serious, flagrant, or repeated instances of 

misconduct, including (but not limited to) the following. 

  

1. Acting in a malicious manner toward self or others. 

 

2. Showing constant disregard or disrespect for the school staff or property. 

 

3. Habitual use of profanity or vulgarity. 

 

Expulsion may be appealed to the school board, which will consider the case within 

seven days of the appeal. The student will remain suspended from school until the 

board’s decision is made. 

 

STUDENT FINANCIAL ASSISTANCE 

The Student Assistance Program aids families with financial hardships in paying the 

tuition costs for students enrolled in the school. Forms and information are available in 

the office. 

 

Applications for Student Assistance must be filed by April 30 for the forthcoming school 

year. Applicants will be notified of their status by May 15. Application for a student 

entering after the beginning of the school year must be filed within thirty (30) days of 

initial enrollment. 

 

Each family desiring assistance must complete and submit an Application for Student 

Assistance Form and a copy of their latest tax return. Each family receiving financial 

assistance is expected to attend church regularly.  

 

Our Shepherd is a participating school in the state’s Choice Scholarship program. Please 

contact the school office before September 1 if you think you may qualify. Information 

can be found at http://www.doe.in.gov/choice/ 
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TARDINESS 
Tardiness disrupts classroom order and affects not only the child, but also the teacher and 

the rest of the class. School begins promptly at 8:30 a.m. Students who are not seated in 

their classrooms by the 8:30 bell are considered tardy and must stop at the school office 

to receive a late pass before they will be allowed to join their class.  

 

Students who arrive late to school because of a medical appointment will have their tardy 

considered excused if they bring a note from the doctor’s office. 

 

Excessive tardiness (more than 6 each trimester) may result in a letter from the principal 

seeking to resolve the situation. 

 

TESTING 

The Indiana Statewide Testing for Educational Progress is given each spring to students 

in grades 3 through 8. These ISTEP+ tests are part of the state accreditation process. 

Students in grade 3 take the Indiana Reading Evaluation and Determination (IREAD3) in 

March. 

 

Our Shepherd also gives the iReady formative assessment three times a year. This 

benchmark tests helps the teachers tailor their instruction to meet the needs of all students 

in their classes. Results of these tests will be sent home to parents. 

 

TUITION PAYMENT 
Families are able to select several payment options for paying tuition. These include one-

pay and two-pay options as well as a monthly payment plan option. The school secretary 

handles tuition payments and is the main contact if you have questions. 

 

A family who falls 2 months behind in their tuition payments will be suspended from Our 

Shepherd Lutheran School. Written notice of the suspension will be sent home 5 business 

days prior to its taking effect. Children will not be permitted to attend class or participate 

in any extracurricular events until such time as the outstanding amount is paid or a signed 

agreement detailing a payment plan is completed with the principal. Report cards and 

other records will not be released if the students are withdrawn until all outstanding 

balances are paid. 

 

A family who has chosen the one-pay or two-pay options and has not made the first 

payment by August 15 will be given the option to enroll in monthly withdrawals through 

FACTS Management. Failure to take this option or make a payment will result in their 

child(ren) being withdrawn from the school. A family who has chosen the two-pay plan 

and has not made the second payment by January 15 will be handled as above. 

 

Any family who is having difficulty paying their tuition is asked to notify the school 

secretary as soon as possible. 
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VISITORS 

Parents and grandparents are welcome to visit the school. However, we ask that you 

arrange the visit with the teacher who will help select the best day and time. All volunteers 

and visitors must have a valid background check completed by the office. This is done 

at no charge and the form is available in the school office. All parents and visitors must 

check in at the church reception desk and the school office to sign in and receive a 

visitor badge during school hours before going to a classroom. Upon completion of the 

visit, please return the visitor badge to the office and sign out. Permission from the principal 

must first be obtained for any other visitors. 


